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00pabdoTKN MePCOHATbHBIX TaHHBIX FOAOY «IIOPHO»

1. O0mue moJ10KeHUS

1.1. Hacrosmas mnonautuka o0OpaOOTKM TEPCOHAJIBHBIX HAHHBIX COCTaBJIEHA B
COOTBETCTBUM ¢ TpeboBanusiMu PenepanbHoro 3akoHa ot 27.07.2006. Nel52-03 «O
NEPCOHAIBHBIX JAHHBIX» (J1ajee - 3aKOH O MEePCOHANBHBIX JTAHHBIX) M ONPEACISeT MOPSAI0K
00pabOTKM MEPCOHANBHBIX JTAaHHBIX U MEPHI M0 00ECIeYeHNI0 0e30MaCHOCTH NePCOHATBHBIX
JaHHBIX, npeanpuHIMaeMble ['ocynapcTBeHHBIM 00J1aCTHBIM ABTOHOMHBIM
obmeoOpa3oBarenbHbIM  yupexxaeHueMm  «Llentp  oOpasoBanusi, peabuiuTanud U
0310pOBJIEHU (Hanee — YupexaeHue).

1.2. JlokanmpHble HOPMATHUBHBIE AaKThl M WHBIC JOKYMEHTBI, PETIaMEHTHPYIOIIUe
00paboTKy MEepCOHANBHBIX JAHHBIX B YUPEXKICHUHU, Pa3pabaThIBAIOTCS C yUETOM MOJOKEHHUN
ITonuTuku.

1.3. HeiictBue IlomuTukn pacnpocTpaHseTcs Ha NEPCOHAIbHBIE JTaHHBIE, KOTOpBIE
[{enTp 0O6pabaThIBAET C UCIIOIL30BAHUEM U 0€3 HCIIOJIB30BAHUS CPEICTB ABTOMATH3AIUH.

1.4. B IlonuTuke UCIONB3YIOTCS CAEAYIOLIUE TOHATHUA:

—IepCOHAJbHBIEC JaHHbIE — J1I00ast HH(pOPMAIHS, OTHOCSINASACS MPSIMO MM KOCBEHHO K
OIpENICJICHHOMY WJIM OIpeaensieMoMy (QHU3HUECKOMY JHIy (CyOBEKTY IepCOHAIbHBIX
JTAHHBIX);

—IEepCOHANbHBIC JIAaHHBIC, pa3peUICHHbIE CYOBEKTOM IEPCOHANBHBIX JAaHHBIX JUIS
pacrpocTpaHeHHsl, — MEePCOHAIbHBIE JAHHBIC, JOCTYH HEOrPAaHHMYEHHOTO Kpyra JHIl K
KOTOPBIM TIPEAOCTaBICH CYOBEKTOM TIEpPCOHAIBHBIX JAaHHBIX IyTEM Jaud COIJIaCHs Ha
00paboTKy MEPCOHAIBHBIX NAHHBIX, PAa3pPELICHHBIX CYOBEKTOM MEPCOHAIBHBIX AAHHBIX JUIS
pacnpocTpaHeHus B Hopsake, npeaycMoTpeHHoM PenepanbHbIM 3akoHOM OT 27.07.2006 Ne
152-@3 (nanee — 3akoHn);

—OIepaTop NepCOHAIbHBIX AAHHBIX (OmepaTop) — YUpekIeHue — IOpHINYecKoe JUIIO,
CaMOCTOSITEIbHO WJIM COBMECTHO C JIpYTMMH JIMIAMH OpraHusyiomiee u  (Wim)
OCYIIECTBIISIfOIIEE O0pabOTKY MEPCOHANBHBIX IaHHBIX, OMpEACIoNee Ielu 00paboTKu
NEPCOHAIBHBIX JaHHBIX, COCTaB MEPCOHATIBHBIX JaHHBIX, MOIeKAIIUX 00paboTke, neiicTBUS
(oneparun), coBepiIaeMble ¢ EPCOHAIBHBIMU JIaHHBIMU;

—00paboTKka TEepPCOHANBHBIX JaHHBIX — JAeWCTBUE (Omepalus) HIU COBOKYITHOCTh
JeicTBUH (omeparuii) ¢ mepcoHaTbHBIMU JaHHBIMU C HCIIOJIB30BAaHUEM U 0€3 UCIIOIb30BaHUS
CpeACTB aBTOMAaTH3alllH, BKIItoYasi cOOp, 3alKch, CUCTEMATU3AIUI0, HAKOIUICHHE, XpaHEHHE,
yTouHeHue  (OOHOBJEGHHME, W3MEHEHHME), U3BJCUCHHE, HCIIOJIb30BaHHE, Iepeaady
(pacmpocTpaHeHue, MpeaoCTaBICHUE, TOCTYI), 00e3TMYMBaHKUEe, OJOKHPOBAHUE, YIallCHHE,
YHUUYTOXKCHHUE;

—aBTOMATH3UpOBaHHass  00OpaboTKa  MEPCOHAJBHBIX  JAaHHBIX —  0OpaboTka
MEPCOHATBHBIX JAHHBIX C MOMOILBIO CPEJCTB BHIUNCIUTEIIHON TEXHUKY;

—pacrpocTpaHeHHe NEPCOHATBHBIX TaHHBIX — JCHCTBUS, HAIPaBIEHHBIC HA PACKPBITHE
NEPCOHATIBHBIX JAHHBIX HEONPEACICHHOMY KPYTY JIUIL;

—IPEOCTaBIEHUE TEPCOHANBHBIX JTAaHHBIX — JCHCTBHS, HAIPABJICHHbIC HA PACKPBITHE
NEPCOHAIBHBIX JAHHBIX ONPECICHHOMY JIMILY WIH ONPEAEICHHOMY KPYyTY JIHII,



—OJIOKMpOBaHWE TEPCOHAIBHBIX JAHHBIX — BPEMEHHOE NpeKpalleHue ooOpaboTKu
MEPCOHANBHBIX JIAHHBIX (32 HCKIIOYEHHEM CiIy4aeB, eclii oOpaboTka HeoOXoamma s
YTOYHEHUSI IEPCOHATIBHBIX JTaHHbIX);

—YHUYTO)KEHUE TIEPCOHANBHBIX JaHHBIX — JEHCTBHs, B peE3yJIbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXXHBIM BOCCTAaHOBHTH COJICp)KAHHWE IEPCOHAIBHBIX JAHHBIX B
MHPOPMALIMOHHON CHCTEME TMEPCOHAJBHBIX JaHHBIX M (MJIM) B pe3yjibTaTe KOTOPBIX
YHUYTOXKAIOTCSL MAaTepPHAIbHBIE HOCUTEIH NEPCOHATBHBIX JAHHBIX;

—00e3MMYMBaHNe TEPCOHANBHBIX JAHHBIX — JCWUCTBUS, B pE3yJbTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MOXKHBIM 0€3 MCIOJIb30BAHUS JTOTIOJHUTEILHOW MH(POPMAIIUN ONPEAETUTD
MPUHAAICKHOCTD IEPCOHANBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATIBHBIX JaHHBIX;

—MH(POPMALMOHHAS CHCTEMa MEPCOHAIBHBIX JTAHHBIX — COBOKYITHOCTh COJEPKAIIUXCS
B 0azax JaHHBIX TMEPCOHAJBHBIX JAaHHBIX M OOECHeyMBaIOIIUX HUX 00paboTKy
MH(POPMALMOHHBIX TEXHOJIOTHIA U TEXHUYECKUX CPE/CTB;

—TpaHCTpaHUYHAs TIepeladya MEepPCOHATbHBIX JaHHBIX — Iepefada IepPCOHATBHBIX
JaHHBIX Ha TEPPUTOPHUIO MHOCTPAHHOTO TOCYNAapCTBAa OpraHy BIACTH WHOCTPAHHOTO
rocyJapcTBa, HHOCTPAHHOMY (PU3HUECKOMY JIUITY MJIM HHOCTPAHHOMY IOPHIUYECKOMY JIUILY.

1.5. Yupexxaenue Kak orneparop NepCcOHANbHBIX TaHHBIX 00s3aHa:

1.5.1. Cobmonath KOH(QUACHIUAIBHOCT NEPCOHANBHBIX MAHHBIX, a HWMEHHO He
pacrpoCcTpaHsATh NEPCOHANBHBIC TaHHBIC M HE TepelaBaTh UX TPETbUM JIMIAM 0€3 COrIacHs
CyObeKTa MepCOHANBHBIX JAaHHBIX WJIM €ro 3aKOHHOTO TIPEACTaBUTENS, €CIIM WHOE He
MPEyCMOTPEHO 3aKOHO/IaTEIIbCTBOM.

1.5.2. ObecnieunTh CyObEKTaM NEPCOHATBHBIX JaHHBIX, UX 3aKOHHBIM IPEICTaBUTEISIM
BO3MOXKHOCTh O3HAKOMJICHHSI C JIOKyMEHTaMHM M MaTepHuajaMH, COJEpXKallUMHU UX
NePCOHAJIbHBIC JaHHbIE, €CJIM HHOE HE TPEAYCMOTPEHO 3aKOHOIATEILCTBOM.

1.5.3. Pa3psacHATh cyOBbEKTaM NEPCOHANBHBIX JaHHBIX, UX 3aKOHHBIM IPEICTaBUTEISM
IOPUINYECKHE TIOCIIECTBHS 0TKa3a MPEI0CTaBUTh IEPCOHANIbHBIC TaHHBIE.

1.5.4. bnokupoBaTh WM yHaIATh HENpPaBOMEpPHO oOpaldaThIBaeMble, HETOYHBIC
NepCOHAJIbHbIC JaHHbIE TH00 00eCeunTh UX OJIOKUPOBAHHE WIIH yIaJICHHUE.

1.5.5. Ilpexkpatuth 00pabOTKY M YHUUTOXKUTH WM O0E3JIMYUTh NEPCOHATIbHBIC TaHHbIE
mn0o obecrneunTh MpeKpanieHne o0pabOoTKM M YHHUYTOXKEHHE WIM 00e3TUYrBaHUe
NEPCOHAIBHBIX JAHHBIX MPH JOCTHXKEHUH LI UX 00pabOTKH.

1.5.6. IIpexkpaTuth 00pabOTKY MEPCOHAIBHBIX JAHHBIX WM OOECIIEUUTh MpEeKpalleHue
00pabOTKM MEpPCOHATBHBIX JAHHBIX B CIIydyae OT3bIBa CYOBEKTOM IMEPCOHAIBHBIX JaHHBIX
cormacusi Ha 0OpabOTKy €ro MepCOHAJbHBIX MAHHBIX, €CIM HHOE HE MPeIyCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBHITOAONPUOOpETATENEM MM MOPYUYUTEIEM 110 KOTOPOMY
ABISICTCA CyOBEKT MEPCOHATBHBIX JaHHBIX, HJIM MHBIM COTJIALICHUEM MEXAY YUpexIeHUEeM
U CyOBEKTOM MEPCOHATIBHBIX JAHHBIX.

1.5.7. Tlpuaumath Mepbl, HEOOXOMUMBIE ¥ JOCTAaTOYHBIC [UISI OOECIeYCHHS
BBITTOJIHEHUST 0053aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM M MPHUHATHIMH B COOTBETCTBUU C
HUM HOPMaTHBHBIMH [TPABOBBIMU aKTaMH.

1.6. YupexaeHue BIipaBe:

1.6.1. CaMOCTOATENIBHO ONpPENeNsATh COCTaB M TepeuyeHb Mep, HEOOXOIUMBIX |
JOCTaTOYHBIX JUIsI 00ECTIeUYeHHs BBIMOJIHEHHUs 003aHHOCTEH, TPEyCMOTPEHHBIX 3aKOHOM U
NPUHATHIMH B COOTBETCTBUM C HUM HOPMATHBHBIMHM NPAaBOBBIMH aKTaMH, €CIM HMHOE HE
NIPEIyCMOTPEHO 3aKOHOIaTEIbCTBOM O MEPCOHATBHBIX JAHHBIX.

1.6.2. Ucnionb30BaTh NepCcoOHaIbHbBIC TAaHHBIE CYOBEKTOB MEPCOHATBHBIX JaHHBIX 0€3 UX
COTJIacHsl B CIIy4asx, MPEeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpenocTaBnsiTh NEpCOHANbHbIC JaHHBIE CYOBEKTOB IEPCOHAIBHBIX JIaHHBIX
TPETHUM JIUIAM B CIIy4asix, IPEIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. Tlopyunth 00pabOTKYy NEpPCOHANBHBIX MNAHHBIX JPYroMy JIMIy C COTJIACHs
CcyObeKTa MepCOHAIbHBIX JaHHBIX, €CJIM MHOE HE MPEIYCMOTPEHO (elepaIbHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKJIIOYaeMOro € 3THUM JIMLOM JoroBopa. JIumo, ocymiecTBisioniee o0paboTKy



NEPCOHATBHBIX JAHHBIX M0 Mopy4yeHuto LleHTpa, 00s3aH0 coOM0OIaTh MPUHLIUIIBI M TIPAaBUIIA
00pa0OTKM  TEpPCOHANBHBIX  JaHHBIX, NPEIYCMOTPEHHBIE  3aKOHOM,  COOJIOAATh
KOH(HUIECHIIMATBLHOCTh  MEPCOHAJBHBIX  JAaHHBIX, NPUHUMATh HEOOXOJUMBIE  MEpBI,
HarpaBJICHHBIC Ha 0OecreueHNe BBITIOIHEHUS 00s13aHHOCTE!, MPETYCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHHMKH, COBEpIIEHHOJETHUE YYalIHeCs, POAUTEIN HECOBEPIICHHOIECTHUX
yyalluxcs, MHbIE CyOBEKThl INEpPCOHANBHBIX MaHHBIX (Janee - CyOBEKTHl MEPCOHAIBHBIX
JAHHBIX ) 00SI3aHBI:

1.7.1. B cay4asx, TpPeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IPEIOCTABIATDH
VYupexIeHnI0 JOCTOBEPHbIE IEPCOHATIBHBIC TAHHBIE.

1.7.2. llpu uU3MEHEHMM TIEPCOHAIBHBIX JAHHBIX, OOHAPYXKEHUHM OIIMOOK WIIH
HETOYHOCTEH B HUX HE3aMEIUTENIFHO cO00IIaTh 00 3TOM Y UpEeKICHHIO.

1.8. CyOBeKThl NepCOHANBHBIX JaHHBIX BIIPaBE:

1.8.1. Ilomywyarp uHPOpPMALMIO, KacalOUIylOCs OOpaOOTKM CBOMX IE€PCOHAIBHBIX
JAHHBIX, KPOME CIIy4aeB, KOT/Ia TAKOW JOCTYH OrpaHuyeH (hefiepalbHbIMU 3aKOHAMHU.

1.8.2. TpeboBatk OT YupexIeH!s] yTOUHUTh EPCOHANBHBIC JaHHBIE, OJIOKUPOBATh UX
WIA YHUYTOXHTb, €CIIM TEpPCOHAJbHbIC JAHHBIC SBISIOTCS HEMOJIHBIMH, YCTAapEeBIIUMH,
HETOYHBIMH, HE3aKOHHO MOJYYCHHBIMU WM HE SBISIOTCS HEOOXOTUMBIMH JJIsl 3asBICHHOM
e 00paboTKH.

1.8.3. JlomomHUTh mEpcOHANbHBIC JaHHBIE OLIEHOYHOIO XapakTepa 3asBJICHUEM,
BBIPA)XAIOLTUM COOCTBEHHYIO TOUKY 3PCHUSI.

1.8.4. OG:xanoBats AelicTBus win 6e3neiicTBre LlenTpa B yIOIHOMOYEHHOM OpraHe 1o
3alIUTe TMPaB CyObEKTOB MEPCOHAIBHBIX TAaHHBIX WX B CyJeOHOM MOpSIKE.

2. IIpaBoBbIe 0OCHOBaHUSI 00PA0OTKH NMEPCOHAIBHBIX JaAHHBIX

2.1. TlpaBOBBEIMH OCHOBaHHUSIMU OOPaOOTKM TEPCOHAIBHBIX TAaHHBIX B YUpEKICHUE
SBJSIIOTCA  YCTaB M HOPMAaTUBHBIE MPABOBBIE AaKThI, AJII HUCIOJHEHHS KOTOPBIX WU B
COOTBETCTBUH C KOTOPBIMU Y UPEKICHHE OCYIIECTBISET 00padOTKy MEPCOHANBHBIX NTaHHBIX,
B TOM YHCIIC:

- TpyioBoil KOJEKC, HMHbIE HOPMATHUBHBIE MpPaBOBBIE AaKThl, COJEpXKAIIHE HOPMBI
TPYZIOBOTO IIPABa;

- BroKeTHBIN KOJEKC;

- HamoroBelit KoJieKc;

- I'pasknaHCKU KOIEKC;

- CeMelHBIN KOJIEKC;

- @enepanbhblii 3akoH oT 29.12.2012 Ne 273-®03 «O6 obpazoBanuu B Poccuiickoii
®denepannn» U TPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHBIE IIPABOBBIC AKTHI;

- COLHMAIBHOE, IEHCHMOHHOE U CTPAax0BOE 3aKOHOAATENLCTBO Pocculickoit @enepanuu;

- 3aKOHO/IaTEIhCTBO B c(epe OE30macHOCTH, B TOM YHUCIIE AHTHTEPPOPHUCTUYECKOU
3alIUIICHHOCTH.

2.2. TlpaBOBBEIMH OCHOBaHHUSIMU OOpaOOTKM TEPCOHANBHBIX TaHHBIX B YUpEKICHUE
TaKXXe SBISIOTCS JOTOBOPHI C PU3NYSCKUMU JIULIAMU, 3asSBICHUS (COTTIACHSs, TOBEPEHHOCTH)
YUAIlUXCS W POJUTENEH (3aKOHHBIX MpEACTaBUTENICH) HECOBEPUICHHOJIETHUX YYalllUXCs,
coryiacust Ha 00pabOTKy MEePCOHATIBHBIX JAHHBIX.

3. Ileau o00pa0oTKM NEpPCOHAJIBbHBIX [JAHHBIX, HX KAaTerOpUMM M IepeYeHb,
KATeroOpuM Cy0beKTOB, NEPCOHATbHbIC JaHHbIC KOTOPBIX 00padaTbIBalOTCs, CIOCOOBI,
CPOKH HX 00pa00TKH U XpaHeHHUsI, NOPSAAOK YHHYTOKEHHS NMEePCOHATbHBIX JaHHbBIX

1. IHeap oOpabdoTku: opraHusanuss 0o0pa30BaTeJbHOH  JAeATEJbHOCTH IO
o0pa3oBaTeIbHBIM NMPOrpaMMaM HAYaJdbHOI0 00LEro, OCHOBHOIO 00IIEro M CpeaHero
0011ero 00pa3oBaHus, JONOJHUTEIBLHBIM 00111€00pPa30BaTe/IbHBIM IPOrpaMMaM




Kareropun
JTAHHBIX

CoennanpHble
JAHHBIE

IIepcoHaibHBIEC TaHHBIE

Ilepedyenn
JaHHBIX

CBeneuus 0
3I0POBBS

bamunus, uMs, 0TYECTBO; COCTOSIHUHU
- TIOJ;

Ipak1aHCTBO;

JaTa ¥ MECTO POXKIICHHUS,
n3zobpaxxenue (pororpadus, Buieo);
NacIopTHBIE 1aHHbIE;
aZipec  pErucTpaIyu
KHUTEIbCTBA;

- anpec (PaKTUIECKOTO MPOKUBAHUS;

- KOHTaKTHbBIC TaHHbIE;

- WHJIWBUIYaJIbHbBIN
HAJIOTOTIIATEIIbIINKA;

- CTpaxoBOM HOMEp WHAWBUAYAIBHOTO
nuuesoro cuera (CHWIC);

- CBelEHUs 00 yCIIEBaEMOCTH
oOyyaromierocss H  Jpyrue  CBEICHMA,
oOpasymomyecss B IIpoLEcce peaau3aluu
00pa3oBaTeNbHON POTrPaMMBI;

- MHbIC NepCOHAIbHbIC TaHHBIE,
NpeocTaBisgeMble (PU3NYECKUMHU JIMLAMH,
HEOOXOIUMBIE Ui 3aKIIOYeHHUS U
WCTIOJIHEHUS TOTOBOPOB, UCIIOJIHEHUSI HOPM
3aKOHOJATEIbCTBA B chepe 00pazoBaHUs

0  MECTy

HOMEp

Kareropun
CyOBEKTOB

OOyyaromuecs, UX poaUTENN (3aKOHHBIC TIPEICTABUTEIIN)

CnocoObl
o0paboTku

ABTOMaTH3MpOBaHHass 00paboTka M 0e3 CpelICcTB aBTOMAaTH3allld, B TOM
YUCIIE:

- TOJy4YeHHE MEepPCOHANbHBIX JaHHBIX B YCTHOW M NMUCBMEHHOH (opme
HETIOCPEJICTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX IaHHBIX;

- BHECEHMs IEPCOHAJIBHBIX [JAHHBIX B JKypHAJIbI,
MH(POPMALIMOHHBIE CUCTEMBI U JOKYMEHTBI Y UpPEKICHHUS.

peecTpsl

Cpoxu
o0paboTku

B Teuenue cpoka peanuzanuu o0pazoBaTeIbHON MPOTrPAMMBI

Cpoxu
XpaHEHHs

B teuenue CpOKa, YCTaHOBJICHHOI'O HOMGHKH&TypOI\/'I JA€JI B 3aBUCHUMOCTHU OT
THUITIa JOKYMCHTA, B KOTOPOM COACPIKATCA MMCPCOHAIBHLIC JTAHHBIC

ITopsnox
YHUYTOXKEHUS

B COOTBCTCTBHUH C HOpH,Z[KOM YHUYTOKCHUA u 00€e3TMYMBaHMS
MNEPCOHAIBHBIX HAaHHBIX quemneHHﬁ B 3aBHCHMOCTH OT THIIA HOCHUTCIA
NEPCOHAIBHBIX TAaHHBIX

2. Ilesab 00padOTKM: BHINOJHEHHS (PYHKIMI M MOJTHOMOYMI padoToaaTessi B TPYA0BBIX
OTHOLICHHSAX, B TOM YHCJIe 00S3aHHOCTEl 10 OXpaHe TPyaa

Kareropuu [lepconanbHbIE TaHHBIC Crenuanpable | bBuomerpuueckue

JTAHHBIX MEPCOHANBHBIE | IEPCOHAIILHBIC
JTAaHHBIC JTAaHHBIC

[lepeuenn - (hamumusi, UMsI, OTUECTBO; CaencHus o | U3oOpaxxenue Ha

JTAHHBIX - MOJI; COCTOSIHUH ¢$hoTO U BUICO3AMHKCH,




rpax1aHCTBO; 310pPOBbA MOJIYUYCHHBIX C KaMCp
JaTta U MCCTO POKIACHUA, Ha6JIIOIICHI/ISI
n3zobpaxxenue (pororpadus);
MacrIOpTHBIC JTaHHBIC,

aJpec PerucTpaluyd Mo MeCTy

KHUTEIbCTBA;

- aapec (baxTryeckoro
MIPO>KUBAHUS;

- KOHTAKTHBIE JaHHBIC;

- UH/UBUAYAJIbHBINA HOMEp
HAJIOTOTLIATEIIbIINKA;

- CTpaxoBOU HOMEp
MH/IMBUYaIBHOTO JIMIIEBOTO CYeTa
(CHUIIC);

- cBeeHuss 00 oOpas3oBaHuUW,
KBy (puKaImm,

npoecCHOHANLHOW MOATOTOBKE U
MOBBIIICHUH KBAJTU(UKAIUH,

- ceMeiHoe IIOJIOKEHHE,
HAJIMYAE  JIET€H, POJCTBEHHBIE
CBSI3U;

- CBEICHHUS 0 TPYyIOBOU
NEATEIIbHOCTH, B TOM  YHUCIE
HAIMYHE MOOILPEHUH,
HarpaxJaecHuu u ()

JMCUUIUIMHAPHBIX B3bICKAHUH;

- JaHHBIE O PETUCTpalMu Opakxa;

- CBEJICHUS O BOMHCKOM Y4eTe;

- cBeJicHHS 00 MHBAJIUIHOCTH;

- CBeleHUsT 00  y/AepiKaHUH
AJIMMEHTOB;

- CBEIGHUST O  JI0X0ome C
NPEBIIYIIET0 MECTa PadoThI;

- UHBIC TIEpPCOHAJbHBIC JTAHHBIE,
npeocTaBisieMble pabOTHUKaMU B
COOTBETCTBUM C TpeOOBaHUIMU
TPYAOBOTO 3aKOHOJIATENILCTBA

Kareropun PaboTHHKH, KaHAUIATH HA paboTy (COUCKATEIN)
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHas 00paboTka M 0e3 CpelICcTB aBTOMAaTH3allid, B TOM
00paboTKH qucie:
- TOJy4YeHHE MEepPCOHANbHBIX JaHHBIX B YCTHOW M NMUCBMEHHOH (opme
HETOCPEJICTBEHHO OT CyOBEKTOB NIEPCOHANBHBIX JIaHHBIX;
- BHECEHMA TIEPCOHANBHBIX JaHHBIX B OIKYpPHaJbl, pEECTpPbl U
MH(POPMALIMOHHBIE CUCTEMBI U JIOKYMEHTBI Y UpeKIACHUS
Cpoxku B Tedenue cpoka neMcTBUSA TPYNOBOrO Jgorosopa. Jlius KaHAUAATOB — B
00paboTku TEYEHHE CpOKa, HEOOXOAMMOro JUIsI PACCMOTPEHHs KaHIUAATYphl U
3aKIII0YECHHUS TPYIOBOTO JI0TOBOpa
Cpoxku B Tedenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOHl J1el B 3aBUCUMOCTH OT

XpaHECHUS

TUIIa OJOKYMCHTA, B KOTOPOM COACPIKATCA NCPCOHAIBHBIC NAHHBLIC, B TOM




YHUCJIC B COCTAaBC JIUYHBIX AOCIT — 50 ner

ITopsnox
YHUYTOXKEHUS

B COOTBCTCTBHUH C HOpH,Z[KOM YHUYTOKCHUA n 00€e3JIMYMBaHMS
MNEPCOHANIBHBIX HAaHHBIX quemneHHﬁ B 3aBHCHUMOCTH OT THIIA HOCHUTCIA
NEPCOHAIBHBIX TAHHBIX

3. Ileab 00padoTKH: peanu3anusi TI'PaKAAHCKO-TIPABOBBIX JA0T0BOPOB, CTOPOHOI,
BBITOIONIPHOOpeTaTeIeM HJIH IOJIyYaTe/ieM KOTOPBIX SBJISIETCH Y4YpeKIeHus!

Kareropun IlepconanbHblE TaHHBIE
TaHHBIX
Ilepeuens - (hamuusi, UMs1, OTYECTBO;
TaHHBIX - NIACHIOPTHBIE JAHHBIE;
- ajipec peructpanuu u (Win) GaKTHIECKOro MPOKUBAHUS;
- KOHTAaKTHBIE JaHHBIC;
- UH/MBUYaJIbHBII HOMEP HaJIOTOIUIATEIbIINKA;
- HOMEP PacuETHOIO CYETA;
- HOMep OaHKOBCKOM KapThl;
- UHBIE TIEPCOHAJIbHBIC JIaHHBIE, MPEJOCTaBIIeMble (U3NIECKUMU
JMIIaMU, HeOOXOAMMBbIE JUIs 3aKIIOYECHUS U UCTIOJTHEHHUS JOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI AOIOBOPA
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHass 00paboTka M 0e3 CpelICTB aBTOMAaTH3allid, B TOM
00paboTKH qucie:
- TIOJyYeHHE TIePCOHANBHBIX JAaHHBIX B YCTHOH M NMUCBMEHHOH (opme
HETIOCPEJICTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;
- BHECEHUSl IIE€PCOHAJBHBIX JAHHBIX B  JKYpH&JIbl, pEECTpbl U
MH(POPMALIMOHHBIE CUCTEMBI U JIOKYMEHTBI Y UpeKIACHUS
Cpoxku B Teuenue cpoka, HEOOXOIMMOTO JIJIsl UCTIOTHEHHUS 3aKJII0YEHHOTO JOrOBOpa
o0paboTku
Cpoxu B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOH A€l B 3aBUCUMOCTH OT
XpaHEHUs THUIIA TOKYMEHTA, B KOTOPOM COZEPKATCsl IEPCOHAIIbHBIE JaHHbIE
ITopsnox B coorBerctBum ¢ IlopsakoM  yHMYTOXKEHHS M 00€3IMYMBAHUSA
YHUUYTOKEHUS | IEPCOHANBHBIX JAaHHBIX YUpEXKICHUS B 3aBUCUMOCTH OT THUIIA HOCHUTENS

NEPCOHAIBHBIX TAHHBIX

4. Ilesab 00padoTku: oOecnevyeHne 0e30MaACHOCTH

Kareropuun [lepconanbHble JaHHbIE
TaHHBIX
[lepeuenp - (hammusi, UMs1, OTYECTBO;
TaHHBIX - TIACTIOPTHBIE IaHHbIC;
- ajipec peructpanuu u (Win) GaKTHIECKOro MPOKUBAHUS;
- KOHTAKTHBIC JTaHHBIC
Kareropun [Toceturenu YupexneHus
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHas 00paboTka M 0e3 CpelICTB aBTOMAaTH3allld, B TOM
00paboTKH qucie:

- TIOJIyYeHHE TIEPCOHANBHBIX JAHHBIX B YCTHOH M NMUCBMEHHOH (opme




HETIOCPEJICTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX IaHHBIX;
- BHECEHUSI INIEPCOHAIBHBIX  JAHHBIX B  OKypHAllbl, PEECTPbl H
MH(POPMALIMOHHBIE CUCTEMBI U JIOKYMEHTBI Y UpeKIACHUS

Cpoxu B TeueHune nepuona HaxoKICHUS IIOCETUTENS HA TEPPUTOPUU Y UPEIKICHUS
o0paboTku

Cpoku B Tedenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOH JIe B 3aBUCUMOCTH OT
XpaHCHUA TUIIa OJOKYMCHTA, B KOTOPOM COACPIKATCA NCPCOHAIBHBIC NAHHBLIC, B TOM

grciie MUHUMYM 30 JHEH B OTHOIICHHUH 3aKucel KaMep BUACOHAOIIOICHUS

ITopsnox B coorBerctBum ¢ IlopsakomM  yHMYTOKEHHS M 00€3IMYMBAHUSA
YHUYTOXKEHUS | [IEPCOHAIBHBIX [AHHBIX YUpEXKACHUS B 3aBUCUMOCTH OT THUIIA HOCUTEIA
IIEPCOHANIBHBIX TaHHBIX

4. YcaoBusi 00pad0TKH NEePCOHAIBHBIX JAHHBIX

4.1. VYupexaeHue OCyIIECTBIsET cOOp, 3amuch, CHUCTEMATH3AIUIO, HAKOIUICHUE,
XpaHeHue, yTouHeHue (OOHOBIIEHHE, W3MEHEHHE), M3BJCUEHHE, UCIOIb30BaHME, Nepeaavy
(pacmpocTpaneHue, npeaocTaBlIeHHe, JOCTYI), 00e3TMYMBaHue, OJOKUPOBaHUE, yIAICHUE U
YHUYTO)KEHHUE TEPCOHAIBHBIX JaHHBIX B COOTBETCTBHM C 3aKOHOJATEILCTBOM O
NEPCOHAIBHBIX JAHHBIX U JOKAJIbHBIMH HOPMATUBHBIMU aKTaMH Y UPEHKICHHUS.

4.2. Bce nepcoHalbHbIe JaHHBIE YUPEKICHUE IMOIYy4YaeT OT CyOBhEKTa MepPCOHAIBHBIX
JAHHBIX, @ B CIyYasX, KOTJa CyObeKT MepCOHAIBHBIX AAHHBIX HECOBEPLICHHOJETHHH, — OT
€ro poAuTesel (3aKOHHBIX IPEJICTaBUTEINIEN).

4.3. Tlomyuenne o 0OpabOTKY MEPCOHAIBHBIX JAaHHBIX, Pa3PEUICHHBIX CYOBEKTOM
NEPCOHAIBHBIX JaHHBIX Ul PACcTIPOCTPAaHEHH, Y UPEKICHUE OCYIIECTBIIAET C COOI0ICHIEM
3aIllpeToB U yCIOBUH, IPETyCMOTPEHHBIX 3aKOHOM.

4.4. Yupexxaenue o0padaTbIBaeT NepCOHANIbHbIC JaHHbIE:

- 06€3 UCTIOJIB30BAHNUS CPEACTB ABTOMATH3AIIHNH;

- C HCIIOJIb30BAaHUEM CPEJICTB aBTOMATH3allMM B MpOrpaMMax M HH(OPMAIMOHHBIX
cucremax: «1C: 3apmmara u kagpe», «1C: bubmuoreka», «DIEKTPOHHBIN THEBHUKY,
«IIpoxon u nutanue».

XpaHeHue NepcoHaTbHBIX JaHHBIX:

4.5.1. YupexaeHue XpaHHUT NEpPCOHAJIbHBIC JaHHBIE B TEUECHHE CPOKA, HEOOXOAUMOTO
IUIsL TOCTMXKEHUS Lieield uxX 00paboTKH, a JOKYMEHTBI, CO/IepIKallie MepCoOHabHbIC TaHHbIE,
— B TEYEHHUE CpOKa XPaHEHHUS JOKYMEHTOB, MPEAYCMOTPEHHOIO HOMEHKIATYpOH Hem, C
YUETOM apXHUBHBIX CPOKOB XpaHEHHUSI.

4.5.2. IlepcoHanbHble JaHHbIE, 3aUKCUPOBAHHBIC HA OYMa)KHBIX HOCUTEIISAX, XPAHATCS
B 3alTUpaeMbIX mKagax Jub0 B 3aIMPAEMbIX TOMELICHUSAX, JOCTYI K KOTOPBIM OTPaHUYECH.

4.5.3. TlepcoHanbHble JaaHHBIE, O0OpalaTHIBAaEMbIE C HCIHOJIB30BAHUEM CPEICTB
aBTOMAaTH3allU{, XpPaHATCS B TAaKOM TOpSJKE M Ha YCIOBHSX, YTOOBI HMCKIIOYHTH
HETMPAaBOMEPHBIN WM CIy4YailHBIA TOCTYN K HUM, YHUUYTOKEHUE, H3MEHEHHUE, OJJOKUPOBaHUE,
KOIMPOBAHUE, MPEIOCTABICHUE, PACTIPOCTPAHEHUE MEPCOHANBHBIX JaHHBIX, @ TAKXKE WHBIC
HEMPaBOMEPHBIE JICHCTBHS B OTHOILICHUH NIEPCOHAIBHBIX JIaHHBIX.

4.6. Jluma, OoTBETCTBEHHBIE 3a OOPa0OOTKY MEPCOHANBHBIX MAHHBIX B YUPEKICHHUHU,
MpeKpaIaT UX 00pabaThiBaTh B CICAYIONINX CIyYasX:

- JIOCTUTHYTHI 1IeJTi 00paObOTKH NMEePCOHABHBIX TaHHBIX;

UCTEK CPOK JIeMCTBUS coryacks Ha 00paboTKy MEpCOHAIbHBIX JAHHBIX;
OTO3BaHO COTJIacke Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX;

00paboTKa MepCOHANBHBIX IaHHBIX HEIPAaBOMEpHA.

4.7. Ilepenada nepcoHaJIbHBIX JaHHBIX:

4.7.1. Yupexnenue o0ecrieunBaeT KOHPHUICHIIMATBHOCTh IEPCOHATBHBIX TaHHBIX.




4.7.2. YupexaeHue nepenaeT NepCcOHaIbHbIE AAHHBIE TPETHUM JIMLIAM B CIEAYIOIINX
ClIyyYasix:

- CyOBEKT NepCOHAIBHBIX JaHHBIX JJAJI COTJIACHE Ha Mepeiady CBOMX JaHHBIX;

- TIepe/1aTh JaHHbIe HEOOXOIUMO B COOTBETCTBUH C TPEOOBAHUSIMH 3aKOHOIATEIILCTBA B
paMKax yCTaHOBJICHHOM IPOLIEAYPHI.

4.7.3. YupexneHue He OCYLIECTBIISIET TPAHCTPAaHUUHYIO Iepenady I[EepPCOHAIbHBIX
JAHHBIX.

5. AkTyanu3auusi, MCIpaBJieHHe, yIajleHHEe H YHHMYTOXKeHHe TMePCOHAJbHBIX
JAAHHBIX, 0TBEThI Ha 3aNIPOCHI CY0ObEKTOB MEPCOHATBHBIX JAHHbBIX

5.1. B cnydae mpenoctaBieHUsI CyOBEKTOM MEPCOHAIBHBIX TaHHBIX, €r0 3aKOHHBIM
npeacTaBuTesieM (AKTOB O HEMOJNHBIX, YCTapeBIIMX, HEJOCTOBEPHBIX WM HE3aKOHHO
MOJTyYCHHBIX MEPCOHATBHBIX TAHHBIX YUpekKICHUE aKTyaIn3upyeT, UCIIPABISET, OJOKUPYET,
ylansgeT Wi YHUYTOXKAET UX U YBEAOMIIAET O CBOMX JEHCTBHIX CyOBEKTa MEPCOHAIBHBIX
TAHHBIX.

5.2. Ilpu nocTHXeHUM Leneld 0OpabOTKU MEepCOHANBHBIX JaHHBIX, a TAKKE B Cilydae
OT3bIBa CyOBEKTOM MEPCOHAIBHBIX JaHHBIX corjacus Ha oOpabOTKy MepCOHATBHBIX JaHHBIX
IIEPCOHANIBHBIE IaHHBIE MOAJIEKAT YHUUTOXKEHHIO, €CIIM NHOE HE NTPELYCMOTPEHO JOTOBOPOM,
CTOPOHOHM, TMoJyyaTeneM (BBIFOJOMpPHUOOpETaTeieM) IO KOTOPOMY SIBISIETCS CYOBEKT
MEPCOHAIBHBIX JAHHBIX.

5.3. YHHUUTOXEHUE JOKYMEHTOB (HOCHUTENEH), COAEpIKALIUX IEPCOHAIBHBIE JAHHBIE,
MIPOU3BOJIUTCS] B COOTBETCTBUM C IIOPSIKOM YHHUTOXKEHUS M 00€3IMIMBAHUS [TEPCOHATBHBIX
naHHbIX LleHTpa B 3aBUCMMOCTH OT THIa HOCUTEJIS NEPCOHANBHBIX JaHHBIX, B TOM YHCIIE
MyTeM M3MeNbUYEHUS IIpeepe, CTUPAHUS WU (OPMATUPOBAHHS FIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBeKTa MepCOHATBHBIX JAaHHBIX WM €ro 3aKOHHOTO MPeICTaBUTEIs
VYupexaenue coobmaer emy uHpopMmaiuio 00 00paboTke MepCOHANBHBIX JaHHBIX CyOBeKTa
B CPOKH U B IIOPSAJKE, YCTAHOBIEHHOM 3aKOHOM.



